
                                                                                          

 

 

 

2 PARK STREET, PO BOX 5168, POTSDAM. NY 13676 

315-265-7480 

 

Village of Potsdam Board of Trustees 

Agenda – Regular Meeting 

Monday, July 20, 2026, 5:30 pm 

 

 
This meeting will stream live online and be recorded via Teams, the links to stream the meetings are 

posted on the Village website, villageofpotsdamny.gov, and the recording of the meeting link will be 

posted on the website following the meeting. 

  

THE MAYOR WILL POINT OUT THE LOCATION OF THE EXITS ON THE NORTH AND 

EAST WALLS OF THE BOARD ROOM. THE MAYOR WILL ADVISE THAT THE BOARD 

ROOM HAS A CAPACITY FOR 109 PEOPLE. 

 

OPEN THE MEETING AT _____ PM. 

ROLL CALL:   

PLEDGE OF ALLEGIANCE:  

1. ACCEPTANCE OF MINUTES:  

 

April 27, 2026 Special Board Meeting  5:30 pm 

May 18, 2026  Regular Board Meeting  5:30 pm 

 

Trustee _____ Moved and Trustee _____ Seconded a motion to approve the minutes 

listed above.   

 

 

 

 

 
 

 
 

 

 
 

 

 
 

 

 
 

 

 

Board Member Aye Nay Abstain Absent 

Mayor Jacobs-Wilke     

Trustee Williams     

Trustee Schulte     

Trustee Deuel     

Trustee Carney     

TOTAL VOTES     
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2. MAYOR JACOBS WILKE’S COMMENTS: 

 

Resolution Honoring the Life and Legacy of Dr. Robert "Bob" Burns 
 

WHEREAS, Dr. Robert "Bob" Burns dedicated decades of service to the Village of Potsdam 

and to numerous civic, educational and charitable organizations throughout the North Country; 

and 
 

WHEREAS, Bob was a four-time graduate of Clarkson University, earning a bachelor's degree, 

two master's degrees, and a doctorate in environmental engineering, while also completing the 

Army ROTC program and serving as president of Theta Chi Fraternity; and 
 

WHEREAS, following his Army service at Fort Leonard Wood, Missouri, he began his 

professional career with the New York State Department of Transportation before returning to 

the North Country to oversee construction projects at SUNY Potsdam and SUNY Canton; and 
 

WHEREAS, in 1985, Bob was appointed Village Administrator and Engineer for the Village of 

Potsdam, a position he held until his retirement in 1996, providing skilled leadership and 

guidance during an important period in the Village's development; and 
 

WHEREAS, Bob's commitment to public service extended far beyond his professional 

responsibilities, including service as a Village Trustee, membership on numerous Village 

committees, and leadership roles with many community organizations; and 
 

WHEREAS, throughout his lifetime, he served on the Canton-Potsdam Hospital Board, chaired 

the North Country Savings Bank Board, served as president of the Bayside Cemetery 

Association Board of Trustees, and held numerous leadership positions within the Rotary Club of 

Potsdam, including secretary, president, and district committee chair, before being named an 

honorary member; and 
 

WHEREAS, even in retirement, Bob continued to strengthen the community by supervising the 

extensive renovation of the Potsdam Elementary School playground and overseeing construction 

of the used bookstore for the Potsdam Public Library; and 
 

WHEREAS, his extraordinary record of service and leadership was recognized through 

numerous honors, including designation as a Rotary International Paul Harris Fellow, Rotary's 

prestigious Service Above Self Award, the SUNY Potsdam President's Award for Community 

Service, the Clarkson University Lifetime Engagement Award, and the Potsdam Chamber of 

Commerce Commitment to the Community Award; and 

 

WHEREAS, Bob and his wife, Ellen, were also recognized by the Potsdam Chamber of 

Commerce with a Citation for Community Beautification for their restoration of the historic 

Clarkson-Knowles Cottage, which was subsequently listed on the National Register of Historic 

Places; and 
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WHEREAS, Bob Burns leaves behind a lasting legacy of leadership, volunteerism, civic 

engagement, and unwavering dedication to the Potsdam community, 
 

NOW, THEREFORE, BE IT RESOLVED, that the Village of Potsdam hereby expresses its 

profound gratitude for the life and service of Dr. Robert "Bob" Burns and honors his enduring 

contributions to the Village and the many organizations and institutions he served. 
 

BE IT FURTHER RESOLVED, that the Village Board extends its deepest condolences to 

Ellen Burns and the entire Burns family and recognizes that Bob's legacy will continue to inspire 

and benefit the Potsdam community for generations to come. 
    

 

 

 

 

 

 

 

3. TRUSTEES’ COMMENTS: 

 

Trustee Carney: 

Trustee Schulte: 

Trustee Williams: 

Trustee Deuel: 
 

4. ADMINISTRATOR GATES-SHULT’S REPORT: 

 

5. ASSISTANT FIRE CHIEF BRADISH’S REPORT: 

 

6. DPW SUPERVISOR BARRETT’S REPORT: 

 

7. PUBLIC COMMENT: 

8. NEW BUSINESS: 
 

Trustee _____ Moved and Trustee _____ Seconded a resolution approving the 

expenditures for the months of JUNE & JULY 2026 in the amount of $ 977,800.57 

chargeable to the following funds:  
   

General Fund $   868,708.09     

Water Fund $     27,447.60        

Sewer Fund $     31,914.56        

Recreation Fund $       2,528.62        

Board Member Aye Nay Abstain Absent 

Mayor Jacobs-Wilke     

Trustee Williams     

Trustee Schulte     

Trustee Deuel     

Trustee Carney     

TOTAL VOTES     
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Trash Fund $     45,201.60 

  

TOTALS $   977,800.57   
   

 

 

 

 

 

 

 

Trustee _____ Moved and Trustee _____ Seconded a resolution approving the additional 

expenditures for the month of JUNE 2026 in the amount of $ 329,862.59 chargeable to 

the following funds:  
   

General Fund $   158,445.75    

Water Fund $     19,864.25        

Sewer Fund $     22,903.97        

Hydro Fund $          600.00               

Trash Fund $            64.79 

Trust & Agency   $            39.72 

Payroll $     90,759.38 

Recreation $      37,184.73 

  

TOTALS $   329,862.59  
 

 

 

 

 

 

 Trustee _____ Moved and Trustee _____ Seconded a resolution approving the following: 

 

A RESOLUTION AUTHORIZING CONSTRUCTION OF IMPROVEMENTS TO AND 

RECONSTRUCTION OF FACILITIES OF THE VILLAGE WATER TREATMENT PLANT 

AND STORAGE TANKS (PHASE I) IN AND FOR THE VILLAGE OF POTSDAM, 

ST. LAWRENCE COUNTY, NEW YORK, AT A MAXIMUM ESTIMATED COST OF 

$18,927,000 AND AUTHORIZING, SUBJECT TO PERMISSIVE REFERENDUM, THE 

ISSUANCE OF $18,927,000 SERIAL BONDS OF SAID VILLAGE TO PAY THE COST 

THEREOF. 
 

WHEREAS, all conditions precedent to the financing of the capital project hereinafter described, 

including compliance with the provisions of the State Environmental Quality Review Act, have 

been performed and it has been determined that said capital project is a Type I Action as to 

which a negative declaration has been made; and 

Board Member Aye Nay Abstain Absent 

Mayor Jacobs-Wilke     

Trustee Williams     

Trustee Schulte     

Trustee Deuel     

Trustee Carney     

TOTAL VOTES     

Board Member Aye Nay Abstain Absent 

Mayor Jacobs-Wilke     

Trustee Williams     

Trustee Schulte     

Trustee Deuel     

Trustee Carney     

TOTAL VOTES     
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WHEREAS, said determination has been re-affirmed following further review thereunder; and 
 

WHEREAS, it is now desired to authorize the financing of said capital project; now, therefore,  

BE IT  
 

RESOLVED, by the affirmative vote of not less than two-thirds of the total voting strength of the 

Board of Trustees of the Village of Potsdam, St. Lawrence County, New York, as follows: 

 

Section 1. Construction of improvements to and reconstruction of facilities of the 

Village water treatment plant and storage tanks (Phase I) in and for the Village of Potsdam, 

St. Lawrence County, New York, including original furnishings, equipment, machinery, 

apparatus, appurtenances, and incidental improvements and expenses in connection therewith, 

are hereby authorized, subject to permissive referendum, at a maximum estimated cost of 

$18,927,000.  

 

Section 2. The plan for the financing of the aforesaid maximum estimated cost is by 

the issuance of $18,927,000 serial bonds of said Village, hereby authorized to be issued therefor 

pursuant to the provisions of the Local Finance Law; provided, however, that the amount of 

bonds to be issued shall be reduced to the extent of grants received in connection therewith. 
 

Section 3. It is hereby determined that the period of probable usefulness of the 

aforesaid specific object or purpose is 40 years pursuant to subdivision 1 of paragraph a of 

Section 11.00 of the Local Finance Law.  It is hereby further determined that the maximum 

maturity of the serial bonds herein authorized will exceed five years. 

Section 4. The faith and credit of said Village of Potsdam, St. Lawrence County, 

New York, are hereby irrevocably pledged for the payment of the principal of and interest on 

such bonds as the same respectively become due and payable.  An annual appropriation shall be 

made in each year sufficient to pay the principal of and interest on such bonds becoming due and 

payable in such year.  To the extent not paid from other sources, there shall annually be levied on 

all the taxable real property of said Village, a tax sufficient to pay the principal of and interest on 

such bonds as the same become due and payable. 
 

Section 5. Subject to the provisions of the Local Finance Law, the power to authorize 

the issuance of and to sell bond anticipation notes in anticipation of the issuance and sale of the 

serial bonds herein authorized, including renewals of such notes, is hereby delegated to the 

Village Treasurer, the chief fiscal officer.  Such notes shall be of such terms, form and contents, 

and shall be sold in such manner, as may be prescribed by said Village Treasurer, consistent with 

the provisions of the Local Finance Law. 
 

Section 6. The powers and duties of advertising such bonds for sale, conducting the 

sale and awarding the bonds, are hereby delegated to the Village Treasurer, who shall advertise 

such bonds for sale, conduct the sale, and award the bonds in such manner as the Village 

Treasurer shall deem best for the interests of said Village, including, but not limited to, the 
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power to sell said bonds to the New York State Environmental Facilities Corporation; provided, 

however, that in the exercise of these delegated powers, the Village Treasurer shall comply fully 

with the provisions of the Local Finance Law and any order or rule of the State Comptroller 

applicable to the sale of municipal bonds.  The receipt of the Village Treasurer shall be a full 

acquittance to the purchaser of such bonds, who shall not be obliged to see to the application of 

the purchase money. 
 

Section 7. All other matters except as provided herein relating to the serial bonds 

herein authorized including the date, denominations, maturities and interest payment dates, 

within the limitations prescribed herein and the manner of execution of the same, including the 

consolidation with other issues, and also the ability to issue serial bonds with substantially level 

or declining annual debt service, shall be determined by the Village Treasurer, the chief fiscal 

officer of such Village.  Such bonds shall contain substantially the recital of validity clause 

provided for in Section 52.00 of the Local Finance Law, and shall otherwise be in such form and 

contain such recitals, in addition to those required by Section 51.00 of the Local Finance Law, as 

the Village Treasurer shall determine consistent with the provisions of the Local Finance Law. 
 

 

 

Section 8. The Village Treasurer is hereby further authorized, at the Village 

Treasurer’s sole discretion, to execute a project finance agreement, and any other agreements 

with the New York State Department of Health and/or the New York State Environmental 

Facilities Corporation, including amendments thereto, and including any instruments (or 

amendments thereto) in the effectuation thereof, in order to effect the financing or refinancing of 

the specific object or purpose described in Section 1 hereof, or a portion thereof, by a bond, 

and/or note issue of said Village in the event of the sale of same to the New York State 

Environmental Facilities Corporation. 
 

Section 9. The power to issue and sell notes to the New York State Environmental 

Facilities Corporation pursuant to Section 169.00 of the Local Finance Law is hereby delegated 

to the Village Treasurer.  Such notes shall be of such terms, form and contents as may be 

prescribed by said Village Treasurer consistent with the provisions of the Local Finance Law. 
 

Section 10. The validity of such bonds and bond anticipation notes may be contested 

only if: 

1) Such obligations are authorized for an object or purpose for which said Village is 

not authorized to expend money, or 

 

2) The provisions of law which should be complied with at the date of publication of 

this resolution are not substantially complied with, 

 

and an action, suit or proceeding contesting such validity is commenced within 

twenty days after the date of such publication, or 
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3) Such obligations are authorized in violation of the provisions of the Constitution. 
 

Section 11. This resolution shall constitute a statement of official intent for purposes 

of Treasury Regulations Section 1.150-2.  Other than as specified in this resolution, no monies 

are, or are reasonably expected to be, reserved, allocated on a long-term basis, or otherwise set 

aside with respect to the permanent funding of the object or purpose described herein. 
 

Section 12. Upon this resolution taking effect, the same shall be published in summary 

form in the official newspaper of said Village for such purpose, together with a notice of the 

Village Clerk in substantially the form provided in Section 81.00 of the Local Finance Law. 
 

Section 13. This bond resolution shall supersede that adopted for said specific object 

or purpose on September 2, 2025. 
 

Section 14. THIS RESOLUTION IS ADOPTED SUBJECT TO PERMISSIVE 

REFERENDUM. 
 

The question of the adoption of the foregoing resolution was duly put to a vote on roll call, 

which resulted as follows: 

Trustee Carner           VOTING  ____________ 

Trustee Schulte                               VOTING  ____________ 

Trustee Williams                            VOTING  ____________ 

Trustee Deuel           VOTING  ____________ 

Mayor Jacobs Wilke                       VOTING  ____________ 
 

The resolution was thereupon declared duly adopted. 
  

 

Trustee _____ Moved and Trustee _____ Seconded a resolution approving the following: 
 

RESOLUTION TO AUTHORIZE SUBMISSION OF AN APPLICATION FOR A 2026 NEW 

YORK STATE WATER INFRASTRUCTURE IMPROVEMENT ACT (WIIA) GRANT 
 

WHEREAS, the Village of Potsdam proposes to complete Phase 1 improvements at its Water 

Treatment Plant and PWS storage tank sites to replace critical infrastructure and equipment that 

will maintain acceptable distribution system disinfection byproduct levels and reliable system 

operation; and 
 

WHEREAS, NYS Environmental Facilities Corporation is offering grants for clean and drinking 

water projects during the 2026-2027 state fiscal year to selected municipalities with 

infrastructure projects that protect public health and/or improve water quality; and 
 

WHEREAS, the Village of Potsdam is seeking funding through the NYS Water Infrastructure 

Improvement (WIIA) Grant; 
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WHEREAS, NYS Environmental Facilities Corporation requires a resolution that authorizes the 

undertaking of the project and the total funding appropriated for the project. 
 

NOW, THEREFORE, BE IT RESOLVED: 
 

That the Village of Potsdam authorizes the undertaking of the WTP improvements project with 

an estimated project cost of $18,927,000. That the Village of Potsdam will meet the financial 

obligations necessary to fully and satisfactorily complete the project through the grant and 

Village bonding. That the Village of Potsdam authorizes and empowers the Mayor to sign and 

submit a grant application and sign the funding agreement with Environmental Facilities 

Corporation and any associated documents; and 
 

BE IT FURTHER RESOLVED, that this Resolution shall take effect immediately. 

    

 

 

 

 

 

 

 

 

 

 

Trustee _____ Moved and Trustee _____ Seconded a resolution approving the following: 
 

RESOLUTION ISSUING A REAFFIRMATION OF THE SEQR NEGATIVE DECLARATION 

OF ENVIRONMENTAL SIGNFICANCE FOR THE PROPOSED VILLAGE OF POTSDAM 

WATER SYSTEM IMPROVEMENT PROJECT 
 

WHEREAS, the Village of Potsdam Village Board (the “Village Board”) presently owns and 

operates a Public Water System (PWS) serving an estimated Village resident population of 

8,500. The Village PWS serves Clarkson University and the State University of New York 

(SUNY) at Potsdam. Based on an engineering evaluation completed in May 2025, the Village 

proposes to complete improvements at its water treatment plant (WTP) and at PWS storage tank 

sites including: Replace aging critical electrical and HVAC facilities, replace pumps, mixers, and 

other process equipment, improve chemical storage and feed facilities, replace inoperable 

process valves and actuators, implement improvements to maintain acceptable distribution 

system disinfection byproduct levels, and complete additional and complementary improvements 

to maintain reliable system operation. The project site locations include the Village WTP and the 

Village's two tank sites (the Lowe's Tank and Clarkson Tank). The proposed ground disturbance 

will be roughly 0.5 acres, and disturbed areas will be restored in kind; and 
 

Board Member Aye Nay Abstain Absent 

Mayor Jacobs-Wilke     

Trustee Williams     

Trustee Schulte     

Trustee Deuel     

Trustee Carney     

TOTAL VOTES     
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WHEREAS, in accordance with the New York State Environmental Quality Review (SEQR) 

regulations, the Village Board has conducted an environmental review of the Action in Summer 

2025; and 
 

WHEREAS, the Project is a Type I as defined under SEQR and coordinated review is not 

required; however based on the scope and amount of disturbance, the Village declared intent to 

be Lead Agency and conducted a coordinated review on July 30, 2025; and 
 

WHEREAS, the Village Board has retained LaBella Associates DPC to prepare the Full 

Environmental Assessment Forms Parts 1, 2, and 3; and 
 

WHEREAS, the Village Board reviewed the Environmental Record and made a determination of 

significance in accordance with the SEQR regulations at 6 NYCRR §617.7 resulting in the 

Village Board issuing a Negative Declaration under SEQR for the Project on September 2, 2025. 
 

WHEREAS, the Village Board sought but was not awarded funding by the NYS Environmental 

Facilities Corporation (NYSEFC) for the Project in 2025, implementation of the Project did not 

proceed. The Village Board intends to seek the same NYSEFC funding in 2026 to allow the 

Project to proceed. 

 

WHEREAS, the Project scope and design is unchanged from 2025, the Village Board now re-

affirms the information within the Parts 1, 2, and 3 EAF SEQR documents. The Village Board 

retained LaBella Associates to provide supplemental information for the Part 1 EAF to address 

the new requirements in the updated SEQR regulations adopted on June 12, 2026. The Village 

Board reviewed the supplemental information provided in the EAF Part 1 addendum, which is 

now part of the Environmental Record. 
 

NOW THEREFORE BE IT RESOLVED, pursuant to the applicable standards of SEQR the 

Village of Potsdam Village Board hereby declares that, based on its review of the Environmental 

Record which has been prepared, the Project will not result in any large and important impacts, 

and therefore, will not have a significant adverse impact on the environment. A Negative 

Declaration under SEQR is therefore reaffirmed and re-issued for this Project, and the Village 

Board hereby issues a Negative Declaration for this Project under SEQR. 
 

RESOLVED, that this resolution shall take effect immediately.    
 

 

 

 

 

 

 

 

Board Member Aye Nay Abstain Absent 

Mayor Jacobs-Wilke     

Trustee Williams     

Trustee Schulte     

Trustee Deuel     

Trustee Carney     

TOTAL VOTES     
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Trustee _____ Moved and Trustee _____ Seconded a resolution authorizing and directing 

the Village Office of Planning and Development to submit an application to the New 

York State Department of State Local Waterfront Revitalization Program for an amount 

not to exceed $400,000 to support Phase II of the Fall Island Art and Skatepark project, 

including completion of the expanded skateable area, accessible pathways and viewing 

areas, site furnishings, landscaping, and other improvements necessary to create a fully 

accessible and cohesive public waterfront destination; and further authorizing the 

commitment of the required local match from eligible Downtown Revitalization Initiative 

funds and/or other eligible Village funds. 

   

 

 

 

 

 

 

 

 

 

 

 

 

Trustee _____ Moved and Trustee _____ Seconded a resolution approving the 

appointment of Evan Drummatter to Wastewater Treatment Plant Operator at a 

contractual rate of $32.98 per hour retroactively effective July 1, 2026. Mr. Drummatter 

has met all the requirements set forth by the New York State Department of 

Environmental Conservation and has successfully received a passing score on the 

Wastewater Treatment Operator ABC exam on June 30th. Congratulations Evan. 

   

 

 

 

 

 

 

 

Trustee _____ Moved and Trustee _____ Seconded a resolution as follows: 

Board Member Aye Nay Abstain Absent 

Mayor Jacobs-Wilke     

Trustee Williams     

Trustee Schulte     

Trustee Deuel     

Trustee Carney     

TOTAL VOTES     

Board Member Aye Nay Abstain Absent 

Mayor Jacobs-Wilke     

Trustee Williams     

Trustee Schulte     

Trustee Deuel     

Trustee Carney     

TOTAL VOTES     
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LOCAL LAW #2-2026 

 

Section 1. Purpose 

The purpose of this Local Law is to amend Chapter 164 Vacant Property of the Village of 

Potsdam Municipal Code. 

 

Section 2. Amendment 

 

                                                   Chapter 164 

                                   VACANT PROPERTY 

§ 164-1. Title. 
 

This chapter may be known and cited as the “Vacant Property Law.” 
 

§ 164-2. Statement of purpose; findings. 
 

The purpose of this law is to promote the health, safety, and welfare of Potsdam residents by 

providing authority for enacting vacant property registration requirements. This Section will 

allow Potsdam to identify and register vacant properties, collect fees to compensate for the 

public costs of vacant properties, plan for the rehabilitation of vacant properties, and encourage 

the occupancy of vacant properties. 
 

The Village of Potsdam finds and declares that: 

A. Vacant properties may contribute to criminal activity, safety hazards, reduce property 

values, and neighborhood instability; 
 

B. Vacant properties represent unrealized economic development opportunities; 
 

C. A vacant property registry may assist the Village and property owners in identifying 

opportunities for re-occupancy; 
 

D. A registration program allows the Village to monitor vacancy, maintain a database of 

responsible owners, and address associated public costs; and 
 

E. Enactment of this chapter is a proper exercise of municipal authority to protect public 

health, safety, and welfare. 

 

§ 164-3. Applicability. 
 

The Village hereby adopts this vacant property registration law, which applies to any type of 

residential or commercial buildings located within Village limits, except for property owned by 

the federal government, the State of New York, or any political subdivision thereof. This vacant 
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property registration ordinance shall create a village-wide vacant property registration database 

and clearly designate a program administrator, which shall be the Code Enforcement Officer. 

The provisions of this chapter shall apply in addition to the provisions of any other local law or 

ordinance adopted by the Village of Potsdam. Where there is a conflict, the more restrictive 

provision shall apply. 
 

§ 164-4. Definitions. 
 

As used in this chapter, the following terms shall have the meanings indicated: 
 

COMMERCIAL BUILDING - Any building with 50% or more of its floor space used for 

commercial activity, due to mixed use. For purposes of this section, floor space shall be 

designated as the area on the main or street level of the building. 
 

EVIDENCE OF VACANCY - Evidence of vacancy means any condition or circumstance that 

on its own or in combination with other conditions or circumstances would lead a reasonable 

person to believe that a residential or commercial building is vacant. Such conditions or 

circumstances may include, but are not limited to: 
 

A. Lack of active utility service accounts; 
 

B. Overgrown or dead vegetation, including grass, shrubbery, and other plantings; 
 

C. An accumulation of abandoned personal property, trash, or other waste; 
 

D. Visible deterioration or lack of maintenance of any building or structure on the property; 
 

E. Graffiti or other defacement of any building or structure on the property; 
 

F. The building is unsecured for 30 or more days, meaning that persons, animals or the 

elements of weather, using little or no effort, may access or enter the building, which is 

not actively being used as a dwelling or business property, including without limitation, 

by way of any open, unlocked, damaged, broken, weakened, compromised or missing 

doors, windows, or other building components; 
 

G. The property has sustained significant fire, wind, water, or other damage, is 

uninhabitable, and diligent, consistent efforts to repair, rehabilitate, renovate, demolish, 

or remove the building are not evident within 30 days after the occurrence resulting in 

such damage; 

H. The property has been boarded up for a period of more than sixty days, meaning that one 

or more of the building’s doors or windows, or door or window openings, have been 

covered with plywood, wood or metal sheeting, paneling, or other materials, other than 

permanently installed doors or windows, for the purposes of preventing persons, animals, 

or the elements of weather from entering into the building or concealing the interior from 

view; 

 

I. The property has been declared a nuisance pursuant to applicable   New York law or 

regulation or ordinances or regulations of the Village, including without limitation New 
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York State Law, Multiple Residences, Article 8 § 305 and Chapter 72, Unsafe Buildings, 

of Village Law. 

 

J. Any other condition or circumstance reasonably indicating that the property is not 

occupied for residential purposes or being used for the operation of a lawful business 

with regular or seasonal business hours; 

 

OWNER - The person(s) shown to be the owner or owners of record in the records of the County 

Register of Deeds. 

 

RESIDENTIAL BUILDING - A house, condominium, townhouse, apartment unit, accessory 

dwelling, or mobile home. 

 

VACANT - A residential or commercial building deemed to exhibit evidence of vacancy as 

described and defined above.  

 

The Code Enforcement Officer shall determine whether a property is vacant based upon the 

evidence of vacancy as defined in §164-4. 

 

§ 164-5. Administration and enforcement. 

 

A. Enforcement. This chapter may be enforced by the Village Code Enforcement Officer. 

The enforcement officer shall make periodic inspections of the municipality to determine 

vacancy and ensure that the requirements of this chapter are met. 

 

B. Complaints. Any person may file a complaint with the Code Enforcement Officer that a 

violation of this chapter may have taken place. The enforcement officer shall properly 

record and investigate any such complaint. The enforcement officer may also investigate 

any alleged violation that he or she has reason to believe has occurred or is occurring. 

C. Notice to register. Whenever a property within the Village of Potsdam exhibits evidence 

of vacancy, the Code Enforcement Officer and/or other duly designated agent of the 

Village shall provide written notice to the owner of the record requiring registration of 

the property on the Vacant Property Registry. The notice shall inform the owner that 

registration is required within sixty (60) days of the date of service of the notice and that 

failure to timely register may result in enforcement action as provided herein. 
 

D. Service of Notice. The notice to register shall be served in the same manner as service of 

legal process pursuant to law, or by any of the following methods: 

1. By posting a copy of the notice in a conspicuous location on the front of the 

property or upon the main structure; 

2. By mailing a copy of the notice by ordinary or certified mail to the owner of 

record as listed on the most recent assessment rolls of the Village. Service shall be 

deemed complete upon mailing and posting; 
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3. By in-person delivery of a copy of this notice to the owner of record as listed 

on the most recent assessment rolls of the Village. 
 

E. Content of the notice to register. The written notice to register shall contain the following 

information: 

 

1. The name of the owner and/or occupant of the property to whom the notice shall be 

addressed. 

2. The location of the property deemed to exhibit evidence of vacancy. 

3. A list of the criteria used to determine evidence of vacancy at such property, as 

defined in §164-4. 

4. A copy of this chapter. 
 

F. Registration. Owners of vacant property subject to this chapter shall be required to 

register such property with the program administrator within sixty (60) days of service of 

the notice to register. Registration may be completed in paper or electronic form, and the 

following information shall be included:  

 

1. The name, street address, mailing address, telephone number, and, email address of 

the property owner(s) and their agent(s). 

2. The street address and parcel identification number of the vacant property. 

3. The transfer date of the instrument conveying the property to the owner(s). 

4. The date on which the property became vacant.  

5. Signed confirmation that the property is listed for rent or sale in good faith or in 

transition under any of the conditions listed in §164-5(G).5. 

 

A property that ceases to meet any of the conditions listed in §164-5(G).5 will 

immediately become subject to fees as listed in §164-5(G).2. 

 

G. Fees. The owner(s) of vacant property subject to the vacant property law are required to 

pay fees as follows: 

 

1. Initial Compliance and No-Fee Period. The initial registration of a vacant property 

shall be required for compliance purposes only and shall not be subject to any 

registration fee. Failure to register within sixty (60) days shall be subject to penalties 

outlined in §164-6(E). 

2. Annual Fee After Twelve Months of Vacancy. A property that remains continuously 

vacant for twelve (12) months shall thereafter be subject to an annual vacant property 

fee of one thousand dollars ($1,000). Any fee paid in the six (6) month preceding the 

date on which the property is determined to be no longer vacant may be refunded. 

3. Escalating Fees for Continued Vacancy. For properties remaining vacant beyond the 

first annual fee period, each subsequent annual fee shall be double the prior fee 

amount. 
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4. Payment. Fees assessed under this section shall be due within thirty (30) days of 

billing. 

5. Temporary Exemptions. The Code Enforcement Officer may grant a temporary 

exemption from fees upon written application by the owner demonstrating that one or 

more of the following conditions exist: 

 

A. The property has been damaged by fire, weather event, vandalism, or other 

casualty and is undergoing active repair or rehabilitation; 

B. The property is under active construction or renovation; or 

C. the property is subject to probate, estate administration, or other legal proceedings 

affecting occupancy or transfer; or 

D. The property is actively and continuously advertised in good faith for sale or lease. 

  

For properties offered for sale, “good faith” shall mean that the property is listed at a 

price not exceeding fifteen percent (15%) above the assessed value, as determined by 

the Town of Potsdam Assessor’s Office, unless the owner submits recent comparable 

market date sufficient to justify a higher asking price. The owner must be willing to 

accept any bona fide offer at or above such amount. 

 

For properties offered for lease, “good faith” shall mean that the proposed rent is 

preasonably consistent with the current rental market within the Village of Potsdam. 

A proposed rent shall be considered reasonable consistent if it does not exceed the 

average monthly rent of at least three (3) comparable units within the Village by more 

than ten percent (10%), taking into account location, size, condition, structure type, 

including utilities, and amenities. 

 

Applications for this exemption shall include:  

 

1. The property’s square footage;  

2. The advertised sale price or proposed rental amount;  

3. Evidence of at least three (3) comparable properties or rental units supporting 

the proposed price or rent; and  

4. Documentation demonstrating continuous and reasonable efforts to sell or lease 

the property  

 

For purposes of granting an exemption under this section, the owner shall 

demonstrate an inability to sell or lease the property despite documented, continuous, 

and good-faith efforts to do so.  

 

Such documentation shall include:  
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1. Evidence, including copies of records, that the property has been 

actively marketed for sale or lease for a continuous period of not less than 

six (6) months, which may include listing agreements with a licensed real 

estate broker or documentation of self-listing on commonly used real 

estate platforms;  

2. A log of inquiries, showings, or tours of the property, including dates 

and general outcomes, including copies of any bona fide written offers 

received, together with documentation of the owner’s response;  

3. A written statement from a licensed real estate broker or other qualified 

real estate professional attesting to the marketing efforts undertaken, the 

reasonableness of the listing price or rental rate, and prevailing market 

conditions affecting the property’s ability to be sold or leased;  

4. Evidence of reasonable efforts by the owner to adjust the listing price, 

rental rate, or other terms in response to market conditions; and  

5. Documentation demonstrating that the property is in compliance with 

all applicable codes and that any conditions constituting vacancy-related 

defects, as defined under §164-4 and/or §72-4 (“Unsafe Buildings”), have 

been corrected; failure to provide sufficient documentation as set forth 

herein may result in denial of the requested exemption by the Code 

Enforcement Officer.  

 

Exemptions shall be granted for a period not to exceed one (1) year and may be 

renewed upon reapplication and continued eligibility. 

 

 

§ 164-6. Additional Requirements. 

 

A. The subsequent owner or owners of a property subject to the vacant property ordinance                              

will assume the obligations of the previous owner(s). 

 

B. Property shall be removed from the vacant property registration database when the    

property is no longer vacant, as determined by the Code Enforcement Officer. 

C. The program administrator or his or her designee may inspect the interior and exterior of 

the vacant property upon registration, and at one-year intervals thereafter, for so long as 

the property remains on the register of vacant property. 

D. Owners have the right to prior notice and to appeal decisions of the Code Enforcement 

Officer. Appeals shall be sent by certified mail to the Village Mayor within 10 days of 

notice of such decision and will then be distributed to the Zoning Board of Appeals for 

final deliberation. 

 

§164-7. Additional Civil Penalties. 
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If an owner fails to register a vacant property within sixty (60) days of service of the notice to 

register, the owner shall be subject to an additional civil penalty in the amount of one hundred 

dollars ($100) per day for each day the violation continues.  

 

If an owner of a vacant property fails to pay any fee assessed pursuant to §164-5(G) within six 

(6) months of the date such fee first became due, the owner shall be subject to an additional civil 

penalty in the amount of one hundred dollars ($100) per day for each day the fee remains unpaid.  

The daily penalty shall cease upon full compliance with the registration requirement and/or full 

payment of any outstanding fee, as applicable, or when the property is no longer subject to this 

chapter. 

 

§ 164-8. Severability. 

 

If any clause, sentence, paragraph, section or article of this chapter shall be adjudged by any 

court of competent jurisdiction to be invalid, such judgment shall not affect, impair or invalidate 

the remainder thereof, but shall be confined in its operation to the clause, sentence, paragraph, 

section or article thereof directly involved in the controversy in which such judgment shall have 

been rendered. 

 

§ 164-9. When effective. 

 

This Local Law shall become effective upon the date it is filed in the Office of the New York 

Secretary of State.  

 

 

Section 3. Enactment. 

 

This Local Law shall become effective immediately upon the notification of the filing of 

the same with the Secretary of State. 

   

 

 

 

 

 

 

 

 

Trustee _____ Moved and Trustee _____ Seconded a resolution to adjourn the Regular 

meeting of the Village of Potsdam Board of Trustees on July 20, 2026, at _______pm. 

   

Board Member Aye Nay Abstain Absent 

Mayor Jacobs-Wilke     

Trustee Williams     

Trustee Schulte     

Trustee Deuel     

Trustee Carney     

TOTAL VOTES     
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